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Appointment Letter

Ref. No.: JV/DA/JPR/2020/07/25/12 Date: 25 July 2020
Dear VAISHALI SIDDHU,

With reference to your application, the subsequent interviews, and the discussions we have held with
you, we are pleased to appoint you on the post of “Senior Information Officer” at Jayoti Vidyapeeth
Women’s University Jaipur on a CTC of Rs. 3.80 LPA . You are requested to join your duties on or
before 1/08/2020.

Your responsibilities will include:

Arrange and schedule Appointment with students and parents and other potential customers.

Maintaining files and information in our database.
Taking Feedback from the stakeholders and maintain the records in ERP.
Resolve Students and Parents Grievances etc.
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Your appointment shall be permanent in nature, and you shall undertake to abide by the rules &
regulations laid down by the University as amended from time to time and such orders/instructions that

may be issued to you by any authorized officer of the University.

We Jayoti Vidyapeeth Women’s University hope that you will accept this offer to look forward to
association with us.

JV’n Dr. Hema Bafila
Director Administration

To,
VAISHALI SIDDHU
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