
JAYOTI VIDYAPEETH WOMEN’S UNIVERSITY, JAIPUR 
NEW STUDENTS REPORTING PROCESS FOR HOSTELLERS 

 

 

 

 
NOTE:   Student Service Support at Communication Center (CC)  3: PM to 6 PM  (After Entry in Gate No. 2): 

1. Collect ID Card from Examination Department within a week after reporting.  

2. Phone Recharge  (whenever required ) 

3. Phone Number Updates/ Outing Form Updates/ Meeting Person updates. 

• Collect Reporting Check List
• Go through Primary Fittness  Checkup (if any symptoms)   

• Keep your Luggage  in  Cloak Room (near Gate no.1) 

STEP-1

AT

(GATE NO. 1)

• Complete Online Reporting  (If not done)

STEP-2

AT

(Reception Desk )

• Verification of Medicines (If Any)
• (The Medicines shall be sent to the student’s 

respective rooms within 2-4 hours after 
verification)

STEP-3

AT

Homoeopathy 
Hospital

• Thumb Registration
• Mobile Locker & Lap Top Registration
• Orientation Session for Students & Parents   

STEP-4

AT

Conuter, Reception 

• Deposit Fee Installment & Uniform Charges 
at Accounts  Office.

• Pay for Academic Tool & Text Books Charges
• Phone Recharge  (If required) 

STEP-5

AT

Accounts office 

• Reporting Form Submisison & Verification
• Hosteller Gate Pass 

STEP-6

AT

Accounts office 

• Collect Uniform & Acadmeic Tools by 
showing your  payment reciept 

STEP-7

AT

Counter, Reception   

• Luggage Check at Gate no. 2 
• Show Gate Pass for Entry in Hostel with 1 

Female Attendant.

STEP-8

AT

GATE NO. 2

• Medical 
checkup at 
University 
Ayurvedic 
Hospital  

 



JAYOTI VIDYAPEETH WOMEN’S UNIVERSITY, JAIPUR 
NEW STUDENTS REPORTING PROCESS FOR DAYBOARDER  

 

 

 

 
 

 
Note:  Collect Uniform  Academic Tool, ID Card & Bag  from Communication Center  within a Week,  after 
completion of Reporting.   
 

• Collect Reporting Check List
• Go through Primary Fittness  Checkup (if any 

symptoms )   

STEP-1

AT

(GATE NO. 1)

• Online Reporting (If not done)
• Thumb Registration
• Meet Transport Manager  for  Bus Timings  & 

route  

STEP-2

AT

(Reception)

• Deposit Fee Installment & Uniform Charges at 
Accouunt  Office.

STEP-3

AT

(ACCOUNT 
OFFICE)

• Pay for Academic Tool & Text Books Charges  
STEP-4

AT

(ACCOUNT OFFICE)

• Documents & Form Verification

• Issue of  Dayboder Pass 

STEP-5

AT

(ACCOUNT OFFICE)

• Exit from Gate No. 1

STEP-6

AT

GATE NO. 1

• Medical 
checkup 
at 
University 
Ayurvedic 
Hospital 
  

 


